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ACE Career Development I – Planning
General Course Information:
Course Code:
Course Title: ACE Career Development
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
As developmentally appropriate, this course (or series of courses) is designed for students to create an individual, initial career plan that outlines steps to reach their career goal. Students will identify a career goal based upon results of various assessments, i.e. interest survey, aptitude evaluation, academic skills, learning styles, work preferences, etc. Students will also investigate the training and educational requirements (academic planning & postsecondary options) for their chosen career field. Students should be able to articulate short-term action necessary to achieve the goal(s) in their career plan; including intentional academic planning, high school choices based on self-awareness, career exploration and postsecondary aspirations. Whenever possible, computer literacy skills, and leadership skills tied to a CTSO should be embedded into the curriculum.

Course Outline:
Unit 1 – Goal setting
Unit 2 – Career clusters
Unit 3 – Strengths, Aptitudes, Interests
Unit 4 – Learning styles and work preference
Unit 5 – Career cluster identification
Unit 6 – High school plan based on career cluster
Unit 7 – Career matching/self awareness – match career using unit 3 and 4
Unit 8 – Career research/ Job Shadow
Unit 9 – Career presentation

Standards:
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities
ESSK.04.04 Operate Internet applications to perform workplace tasks.
ESSK.04.05 Operate writing and publishing applications to prepare business communications.
ESSK.04.06 Operate presentation applications to prepare presentations.
ESSK.09.02 Develop a personal career plan to meet career goals and objectives.
ESSK.09.04 Maintain a career portfolio to document knowledge, skills and experience in a career field.
ESSK.09.07 Identify and explore career opportunities in one or more career pathways to build an understanding of the opportunities available in the cluster.
ESSK.09.10 Examine licensing, certification and credentialing requirements at the national, state
and local levels to maintain compliance with industry requirements.
ESSK.09.07 Identify and explore career opportunities in one or more career pathways to build an understanding of the opportunities available in the cluster.




































ACE Career Development II – Seeking
General Course Information:
Course Code:
Course Title: ACE Career Development II
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
As developmentally appropriate, this course (or series of courses) is designed to teach skills needed for entry into the workforce. Students will demonstrate successful job search strategies. Students will demonstrate employability skill ability to accurately complete job applications, write a resume ask for letters of recommendation. Students will examine model interviews and then participate in their own interview simulations. Students will be able to advocate for accommodations or adaptations necessary to be successful on the job. Students will be knowledgeable of the environmental expectations of the workplace. Additionally, students will be introduced to personal financial literacy skills including: financial planning, budgeting, saving, credit, paycheck calculation, and taxes. Students practice appropriate communication, teamwork, problem-solving while working in a group environment. Whenever possible, computer literacy skills, and leadership skills tied to a CTSO should be embedded into the curriculum.

Course Outline:
Unit 1 – Job Hunt
Unit 2 – Job application
Unit 3 – Resume
Unit 4 – Letters of recommendation
Unit 5 – Interviews
Unit 6 – Customer Service
Unit 7 – Workplace communication
Unit 8 – Internal and exterior locus of control/personal responsibility
Unit 9 – Professional  email
Unit 10  - Financial literacy

Standards:
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities

ESSK.02.07 Interpret verbal and nonverbal cues/behaviors to enhance communication with co-workers and clients/participants.
ESSK.02.08 Apply active listening skills to obtain and clarify information
ESSK.02.10 Listen to and speak with diverse individuals to enhance communication skills.
ESSK.03.01 Employ critical thinking skills independently and in teams to solve problems and make decisions (e.g., analyze, synthesize and evaluate)
ESSK.04.10 Employ computer operations applications to manage work tasks
ESSK.04.04 Operate Internet applications to perform workplace tasks.
ESSK.04.05 Operate writing and publishing applications to prepare business communications.
ESSK.04.08 Employ database applications to manage data.
ESSK.04.03 Operate electronic mail applications to communicate within a workplace
ESSK.07.01 Employ leadership skills to accomplish organizational goals and objectives
ESSK.09.03 Demonstrate skills related to seeking and applying for employment to find and obtain a desired job.
ESSK.11.01 Demonstrate the financial knowledge and skills necessary for independent living.




























ACE Career Development III– Keeping
General Course Information:
Course Code:
Course Title: ACE Career Development III
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
As developmentally appropriate, this course (or series of courses) is designed for students to learn about various employability skills necessary to meet and exceed employer expectations on the job by developing workplace skills such as interpersonal communication, teamwork, leadership, critical thinking and ethical decision making in the workplace. Students will evaluate employee benefit plans (medical, dental, vision, worker’s compensation, unemployment, retirement plan, employee discounts, educational incentives, etc.). Additionally, students will recognize opportunities for advancement on the job. Students will become familiar with workplace laws and policies including: Child Labor Laws, Fair Labor Act, Equal Employment Opportunity, Workplace Safety (OSHA), Americans with Disability Act (disability disclosure as appropriate), Sexual Harassment (definition, scenarios, appropriate behavior, policies and procedures). Whenever possible, computer literacy skills, and leadership skills tied to a CTSO should be embedded into the curriculum.

Course Outline:
Unit 1 – Communication
Unit 2 – Being part of a team
Unit 3 – Leadership
Unit 4 – Critical thinking
Unit 5 – Employee benefits and evaluation
Unit 6 – Advancement
Unit 7 – Workplace law
Unit 8 – Sexual Harassment
Unit 9 – Workplace behavior
Unit 10 - Financial literacy

Standards:
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities
ESSK.02.03Locate, organize and reference written information from various sources to communicate with coworkers and clients/participants.
ESSK.02.10 Listen to and speak with diverse individuals to enhance communication skills.
ESSK.02.11 Exhibit public relations skills to increase internal and external customer/client satisfaction.
ESSK.03.02 Employ critical thinking and interpersonal skills to resolve conflicts with staff and/or customers.
ESSK.04.10 Employ computer operations applications to manage work tasks
ESSK.04.03 Operate electronic mail applications to communicate within a workplace
ESSK.07.01 Employ leadership skills to accomplish organizational goals and objectives
ESSK.07.03 Employ teamwork skills to achieve collective goals and use team members' talents effectively.
ESSK.07.05 Conduct and participate in meetings to accomplish work tasks
ESSK.07.06 Employ mentoring skills to inspire and teach others.
ESSK.08.01 Apply ethical reasoning to a variety of workplace situations in order to make ethical decisions considerations.
ESSK.09.08 Recognize and act upon requirements for career advancement to plan for continuing education and training
ESSK.11.03 Understand an individual’s rights in society.


























ACE Work Based Learning – In School
General Course Information:
Course Code:
Course Title: ACE Work Based Learning – In School
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
(As a pre-requisite, students should have already taken or be simultaneously enrolled in the ACE Career Development (CD I-III) course sequence) As developmentally appropriate, this course (or series of courses) is designed for students to develop basic employment skills by participating in an in-school work/school based enterprise experience. A training plan and evaluation (to be filled out by the supervisor/employer) will be developed listing job specific technical skills the student will learn during the experience. Hours worked will be documented. Students will demonstrate levels of self-awareness, career exploration, postsecondary option knowledge and employability skills. ACE teachers serves as a coach and mentor checking in with supervisor/employer regularly.

Course Outline:
1.      Training Plan
2.     Workman’s Compensation
3.     Training Agreement – list technical skills to be learned
4.      PWR Skills
5.     Employer Evaluation
6.     Student self-evaluation
7.     Hours documentation

Standards:
ESSK.02.08 Apply active listening skills to obtain and clarify information
ESSK.02.10 Listen to and speak with diverse individuals to enhance communication skills
ESSK.03.03 Identify, write and monitor workplace performance goals to guide progress in assigned areas of responsibility and accountability
ESSK.06.01 Implement personal and jobsite safety rules and regulations to maintain safe and healthful working conditions and environments
ESSK.06.02 Complete work tasks in accordance with employee rights and responsibilities and employers obligations to maintain workplace safety and health.
ESSK.07.05 Conduct and participate in meetings to accomplish work tasks
ESSK.08.01 Apply ethical reasoning to a variety of workplace situations in order to make ethical decisions considerations.
ESSK.09.04 Maintain a career portfolio to document knowledge, skills and experience in a career field.










































ACE Work Based Learning – Community entry level
General Course Information:
Course Code:
Course Title: ACE Work Based Learning – Community entry level
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
in the ACE Career Development (CD I-III) course sequence As developmentally appropriate, this course (or series of courses) is designed for students to enhance employment skills by participating in a community-based work experience (paid or unpaid). A training plan and evaluation (to be filled out by the supervisor/employer) will be developed listing job specific technical skills the student will learn during the experience. Hours worked will be documented. Students will demonstrate levels of self-awareness, career exploration, academic planning based off of postsecondary aspirations and realistic options, employability skills, and environmental expectations. ACE teachers serves as a coach and mentor checking in with supervisor/employer regularly.

Course Outline:
1.      Training Plan
2.     Workplace preferences
3.     Workman’s Compensation
4.     Training Agreement – list technical skills to be learned
5.      PWR Skills
6.     Employer Evaluation
7.     Student self-evaluation
8.     Hours documentation

Standards:
ESSK.02.01 Select and employ appropriate reading and communication strategies to learn and use technical concepts and vocabulary in practice.
ESSK.02.07 Interpret verbal and nonverbal cues/behaviors to enhance communication with co-workers and clients/participants.
ESSK.02.08 Apply active listening skills to obtain and clarify information
ESSK.02.10 Listen to and speak with diverse individuals to enhance communication skills
ESSK.03.03 Identify, write and monitor workplace performance goals to guide progress in assigned areas of responsibility and accountability
ESSK.06.01 Implement personal and jobsite safety rules and regulations to maintain safe and healthful working conditions and environments
ESSK.06.02 Complete work tasks in accordance with employee rights and responsibilities and employers obligations to maintain workplace safety and health.
ESSK.07.02 Employ organizational and staff development skills to foster positive working relationships and accomplish organizational goals
ESSK.07.05 Conduct and participate in meetings to accomplish work tasks
ESSK.08.01 Apply ethical reasoning to a variety of workplace situations in order to make ethical decisions considerations.
ESSK.09.01Identify and demonstrate positive work behaviors and personal qualities needed to be employable
ESSK.09.04 Maintain a career portfolio to document knowledge, skills and experience in a career field.
ESSK.09.06 Identify and exhibit traits for retaining employment to maintain employment once secured.






























ACE Work Based Learning – Intentional Career path
General Course Information:
Course Code:
Course Title: ACE Work Based Learning – Intentional Career Path
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
(As a pre-requisite, students should have already taken or be simultaneously enrolled in the ACE Career Development (CD I-III) course sequence) As developmentally appropriate, this course (or series of courses) is designed for students to refine career specific skills and knowledge by participating in an intentional work experience within the field listed in their career plan. These experiences may include: internships, apprenticeships, competitive employment, etc. A training plan and evaluation (to be filled out by the supervisor/employer) will be developed listing job specific technical skills the student will learn during the experience. Hours worked will be documented. Students will demonstrate levels of self-awareness, career exploration, intentional academic planning based upon postsecondary aspirations, realistic options and the environmental expectations of the workplace, as well as personal financial literacy. ACE teachers serves as a coach and mentor checking in with supervisor/employer regularly.

Course Outline:
1.      Training Plan
2.     Workplace preferences
3.     Post-secondary plan
4.     Workman’s Compensation
5.     Training Agreement – list technical skills to be learned
6.     PWR skills
7.     Employer Evaluation
8.     Student self-evaluation
9.     Hours documentation

Standards:
ESSK.02.01 Select and employ appropriate reading and communication strategies to learn and use technical concepts and vocabulary in practice.
ESSK.02.07 Interpret verbal and nonverbal cues/behaviors to enhance communication with co-workers and clients/participants.
ESSK.02.08 Apply active listening skills to obtain and clarify information
ESSK.02.10 Listen to and speak with diverse individuals to enhance communication skills
ESSK.03.02 Employ critical thinking and interpersonal skills to resolve conflicts with staff and/or customers.
ESSK.03.03 Identify, write and monitor workplace performance goals to guide progress in assigned areas of responsibility and accountability
ESSK.06.01 Implement personal and jobsite safety rules and regulations to maintain safe and healthful working conditions and environments
ESSK.06.02 Complete work tasks in accordance with employee rights and responsibilities and employers obligations to maintain workplace safety and health.
ESSK.06.04 Employ knowledge of response techniques to create a disaster and/or emergency response plan
ESSK.07.02 Employ organizational and staff development skills to foster positive working relationships and accomplish organizational goals
ESSK.07.04 Establish and maintain effective working relationships with all levels of personnel and other departments in order to accomplish objectives and tasks.
ESSK.07.05 Conduct and participate in meetings to accomplish work tasks
ESSK.08.01 Apply ethical reasoning to a variety of workplace situations in order to make ethical decisions considerations.
ESSK.09.01Identify and demonstrate positive work behaviors and personal qualities needed to be employable
ESSK.09.04 Maintain a career portfolio to document knowledge, skills and experience in a career field.
ESSK.09.06 Identify and exhibit traits for retaining employment to maintain employment once secured.
ESSK.09.09 Continue professional development to keep current on relevant trends and information within the industry.
ESSK.09.10 Examine licensing, certification and credentialing requirements at the national, state
and local levels to maintain compliance with industry requirements.
ESSK.11.03 Understand an individual’s rights in society.

















ACE PWR I – Foundation
General Course Information:
Course Code:
Course Title: ACE PWR I Foundations
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
This course focuses on personal/self-awareness. This class is designed to help students explore and develop the personal and academic skills that are foundational to successful transition into the working world. Teachers will facilitate students learning and implementing academic discipline skills, mindsets, and behaviors for successful academic course completion, and help them to identify methods for setting goals for personal improvement and continuous growth in an academic area, and explain the purpose of fundamental tools used to pursue a career path.
Students will select critical thinking skills to make informed, ethical, and socially responsible choices and will also work on implementing essential routines for physical and mental health maintenance and personal safety, including emotion regulation, positive communication skills, decision-making, goal setting, time management, advocacy, problem solving, conflict resolution, self-awareness, personal responsibility, work ethic, stress management, and appropriate personal/social and conflict resolution skills. Students will investigate how all of these factors influence successful career habits.
Students will also have the opportunity to determine personal interests, talents, goals and preferences for potential careers, and explore the connection between those interests and postsecondary workforce aspirations and options.


Course Outline:
Unit 1 -   Individual problem solving
Unit 2 – Personal ability/ behavior assessment
Unit 3 – Personal decision making
Unit 4 – How decision making affects self, peers, employers and community
Unit 5 – Group problem solving and leaderships skills
Unit 6 – Personal financial literacy
Unit 7 – Banking basics
Unit 8 – independent living basic
Unit 9 –Transportation basics

Standards:
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities
ESSK.02.07 Interpret verbal and nonverbal cues/behaviors to enhance communication with co-workers and clients/participants.
ESSK.02.08 Apply active listening skills to obtain and clarify information
ESSK.03.01 Employ critical thinking skills independently and in teams to solve problems and make decisions (e.g., analyze, synthesize and evaluate)
ESSK.03.02 Employ critical thinking and interpersonal skills to resolve conflicts with staff and/or customers.
ESSK.04.06 Operate presentation applications to prepare presentations.
ESSK.07.01 Employ leadership skills to accomplish organizational goals and objectives
ESSK.07.03 Employ teamwork skills to achieve collective goals and use team members' talents effectively.
ESSK.09.01Identify and demonstrate positive work behaviors and personal qualities needed to be employable
ESSK.09.02 Develop a personal career plan to meet career goals and objectives.
ESSK.09.04 Maintain a career portfolio to document knowledge, skills and experience in a career field.
ESSK.09.06 Identify and exhibit traits for retaining employment to maintain employment once secured.
ESSK.09.07 Identify and explore career opportunities in one or more career pathways to build an understanding of the opportunities available in the cluster.
ESSK.10.02 Employ planning and time management skills and tools to enhance results and complete work tasks.
ESSK.11.01 Demonstrate the financial knowledge and skills necessary for independent living.
ESSK.11.02 Identify federal, state, and local resources available to community members.




















ACE PWR II – Success Systems
General Course Information:
Course Code:
Course Title: ACE PWR II Success Systems
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
This course focuses on self and social awareness. This class is designed to help students understand the relationship of their individual talents, interests, and dreams with others around them. Teachers will facilitate an understanding of personal learning styles, self - management, how skills and beliefs within multiple environments (peer, school, home) influence postsecondary options and workforce readiness.
Students will monitor and practice skills including personal responsibility, interpersonal skills such as but not limited to: collaboration, cooperation, social responsibility/citizenship, problem solving, work ethic, stress management, and how they are applied in a group/social environment.    	
This course will allow students to identify specific environmental factors that influence their physical, emotional, and mental health in relation to their career choice, and evaluate how applying critical thinking skills, collaboration, group problem solving, conflict resolution, and personal responsibility can impact any related social setting success.
Students may match potential career opportunities in career clusters or plan a career path based on personal interests, goals, talents and preferences.

Course Outline:
Unit 1 – Social Awareness
Unit 2 – Relationship of individual talents, interests, and dreams
Unit 3 – Personal learning styles
Unit 4 – Self Management across environments – peer, home, school
Unit 5 – Personal responsibility
Unit 6 – Collaboration/Cooperation
Unit 7 – Social responsibility/ Citizenship
Unit 8 – problem solving/ Stress management
Unit 9 – Physical /Emotional/ Mental Health
Unit 10 - Conflict Resolution

Standards:
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities
ESSK.02.08 Apply active listening skills to obtain and clarify information
ESSK.02.10 Listen to and speak with diverse individuals to enhance communication skills.
ESSK.03.01 Employ critical thinking skills independently and in teams to solve problems and make decisions (e.g., analyze, synthesize and evaluate)
ESSK.03.02 Employ critical thinking and interpersonal skills to resolve conflicts with staff and/or customers.
ESSK.07.01 Employ leadership skills to accomplish organizational goals and objectives
ESSK.07.02 Employ organizational and staff development skills to foster positive working relationships and accomplish organizational goals
ESSK.07.03 Employ teamwork skills to achieve collective goals and use team members' talents effectively.
ESSK.08.01 Apply ethical reasoning to a variety of workplace situations in order to make ethical decisions considerations.
ESSK.09.01Identify and demonstrate positive work behaviors and personal qualities needed to be employable
ESSK.09.02 Develop a personal career plan to meet career goals and objectives.
ESSK.09.04 Maintain a career portfolio to document knowledge, skills and experience in a career field.
ESSK.09.05 Demonstrate skills in evaluating and comparing employment opportunities in order to accept employment positions that match career goals.
ESSK.09.06 Identify and exhibit traits for retaining employment to maintain employment once secured.
ESSK.09.07 Identify and explore career opportunities in one or more career pathways to build an understanding of the opportunities available in the cluster.
ESSK.11.02 Identify federal, state, and local resources available to community members.
ESSK.11.04 Understand the responsibilities of citizenship.















ACE PWR III – Applications
General Course Information:
Course Code:
Course Title: ACE PWR III Applications
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
This class is designed to help students acquire the skills necessary for successful transition to their post-secondary working life. 	
Students will learn to apply critical thinking and academic knowledge in order to create plans and potential solutions for problems in the workplace and community, and assess the pros and cons of personal decisions based on their anticipated impact on self, peers, employers, and community.
The course content will allow students to examine the concepts of money management, budgeting, consumer awareness, housing/apartment living, paying for and gaining entry into post-secondary training, stress management, learning how to successfully move out, living on your own, finances, and acquiring and securing post-secondary housing options.

Course Outline:
Unit 1 – Critical thinking and adult decision-making
Unit 2 – Problem solving – workplace and community
Unit 3 – Adult decision making related to self, peers, employers, community
Unit 4 – Personal finance
Unit 5 – Consumer awareness
Unit 6 – Gaining entry to post-secondary training
Unit 7 – Independent living
Unit 8 – problem solving/ Stress management

Standards:
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities
ESSK.02.07 Interpret verbal and nonverbal cues/behaviors to enhance communication with co-workers and clients/participants.
ESSK.02.08 Apply active listening skills to obtain and clarify information
ESSK.02.10 Listen to and speak with diverse individuals to enhance communication skills.
ESSK.02.11 Exhibit public relations skills to increase internal and external customer/client satisfaction.
ESSK.03.02 Employ critical thinking and interpersonal skills to resolve conflicts with staff and/or customers.
ESSK.04.07 Employ spreadsheet applications to organize and manipulate data
ESSK.07.02 Employ organizational and staff development skills to foster positive working relationships and accomplish organizational goals
ESSK.07.03 Employ teamwork skills to achieve collective goals and use team members' talents effectively.
ESSK.07.04 Establish and maintain effective working relationships with all levels of personnel and other departments in order to accomplish objectives and tasks.
ESSK.07.05 Conduct and participate in meetings to accomplish work tasks
ESSK.07.06 Employ mentoring skills to inspire and teach others.
ESSK.08.01 Apply ethical reasoning to a variety of workplace situations in order to make ethical decisions considerations.
ESSK.09.01Identify and demonstrate positive work behaviors and personal qualities needed to be employable
ESSK.09.08 Recognize and act upon requirements for career advancement to plan for continuing education and training
ESSK.10.02
Employ planning and time management skills and tools to enhance results and complete work tasks.
ESSK.11.01 Demonstrate the financial knowledge and skills necessary for independent living.
ESSK.11.02 Identify federal, state, and local resources available to community members.
ESSK.11.03 Understand an individual’s rights in society.
ESSK.11.04 Understand the responsibilities of citizenship.

















ACE Financial Literacy
General Course Information:
Course Code:
Course Title: ACE Financial Literacy
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
This course focuses on personal financial literacy. As developmentally appropriate, this course (or series of courses) is designed for students to learn and practice financial literacy, decision-making, and management skills for their personal and professional lives. Students will create and modify budgets according to new circumstances. Students will be practicing basic banking activities such as check writing, debit card use, deposits and keeping track of a spending register and explore online banking and banking apps and compare and contrast several types financial institutions. Students will examine the benefit and detriment of managing credit. Students will apply practical application of fiscal management topics such as renting vs owning, mortgage calculators, new car vs used car purchase, how to get a car loan, financial calculator use, understanding payroll deductions and benefits, income tax and filing taxes, and comparing and contrasting insurance possibilities. Students will demonstrate knowledge of FAFSA, loans, grants scholarships and other postsecondary financial supports. They will examine the many ways to invest money and participate in simulations involving investing.   Whenever possible, computer literacy skills and leadership skills tied to a CTSO should be embedded into the curriculum

Course Outline:
Unit 1 – Personal Banking
Unit 2 – online banking
Unit 3 – Budgeting
Unit 4 – Managing Credit
Unit 5 – Fiscal management
Unit 6 – post-secondary training budget and payment
Unit 7 – investment
Unit 8 – professional emailing

Standards:
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities
ESSK.04.03 Operate electronic mail applications to communicate within a workplace
ESSK.04.07 Employ spreadsheet applications to organize and manipulate data
ESSK.04.08 Employ database applications to manage data.
ESSK.07.03 Employ teamwork skills to achieve collective goals and use team members' talents effectively.
ESSK.07.05 Conduct and participate in meetings to accomplish work tasks
ESSK.11.01 Demonstrate the financial knowledge and skills necessary for independent living.





































ACE Business Management and Entrepreneurship
General Course Information:
Course Code:
Course Title: ACE Business Management and Entrepreneurship
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
This course serves as an application of financial literacy, management of business and entrepreneurship. As developmentally appropriate, this course (or series of courses) is designed for students to learn and practice financial literacy, decision-making, and management skills for their personal and professional lives. Students will understand and practice basic strategies to develop a business plan and organize and manage a business venture; accounting methodologies, budgeting and bookkeeping procedures customer service, team building, and supervisory skills; and business and community networking strategies.  They will become familiar with ownership and management structures and leadership styles. Students will develop a business plan and organize and manage a business venture. Whenever possible, computer literacy skills and leadership skills tied to a CTSO should be embedded into the curriculum
 
Course Outline:
Unit 1 – Business finance
Unit 2 – Business plan
Unit 3 – Business organization
Unit 4 – Business management
Unit 5 – Business venture
Unit 6 – Management structure and leadership styles
Unit 7 – Business ownership
Unit 8 – Community networking

Standards:
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities
ESSK.05.01 Describe the nature and types of business organizations to build an understanding of the scope of organizations.
ESSK.05.02 Implement quality control systems and practices to ensure quality products and services.
ESSK.07.01 Employ leadership skills to accomplish organizational goals and objectives
ESSK.07.02 Employ organizational and staff development skills to foster positive working relationships and accomplish organizational goals
ESSK.07.03 Employ teamwork skills to achieve collective goals and use team members' talents effectively.
ESSK.07.04 Establish and maintain effective working relationships with all levels of personnel and other departments in order to accomplish objectives and tasks.
ESSK.07.05 Conduct and participate in meetings to accomplish work tasks
ESSK.07.06 Employ mentoring skills to inspire and teach others.
ESSK.08.01 Apply ethical reasoning to a variety of workplace situations in order to make ethical decisions considerations.
ESSK.09.11 Examine employment opportunities in entrepreneurship to consider entrepreneurship as an option for career planning.
ESSK.11.01 Demonstrate the financial knowledge and skills necessary for independent living.
ESSK.11.02 Identify federal, state, and local resources available to community members.
ESSK.11.03 Understand an individual’s rights in society.



 
























ACE Computer literacy I: Introduction to computers
General Course Information:
Course Code:
Course Title: ACE Computer Literacy: Intro to Computers
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
As developmentally appropriate, this course (or series of courses) is designed for students to identify the parts and functions of the parts of personal computers. This course will enhance the development of hand-eye coordination by mouse usage and basic keyboarding skills such as text production and use of the function keys. Students will be introduced to such varied topics as use of an internet browser, how to establish and maintain an email account, text messaging, and social media. Students will also learn how to navigate basic word processing programs, use established databases and search engines to find information on the internet as well as copy, save and print documents from various sources. Whenever possible, the appropriate use and safety of social media, internet ethics and exploration should be embedded into the curriculum.
 
Course Outline:
Unit 1 – Personal computer
Unit 2 – Keyboarding	
Unit 3 – Internet browsers	
Unit 4 – Reliability of facts on the Web
Unit 5 – Maintain and use email account daily
 Unit 6 – Social Media/ Ethics/ Harassment
Unit 7 – Word processing programs
Unit 8 – Copy, save print
Unit 9 – Safety


Standards:
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities
ESSK.04.01 Use Personal Information Management (PIM) applications to increase workplace efficiency
ESSK.04.02 Employ technological tools to expedite workflow.
ESSK.04.03 Operate electronic mail applications to communicate within a workplace
ESSK.04.04 Operate Internet applications to perform workplace tasks.
ESSK.04.05 Operate writing and publishing applications to prepare business communications.
ESSK.04.10 Employ computer operations applications to manage work tasks










































ACE Computer literacy II: Software Applications
General Course Information:
Course Code:
Course Title: ACE Computer Literacy: Software Applications
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
As developmentally appropriate, this course (or series of courses) is designed for students to expand their knowledge of Microsoft Windows and Office Suite applications.  Students will receive hands-on experience in MS Windows, Word, Excel, PowerPoint and other programs. Topics covered include working with files, creating and formatting documents, form letters and mailing labels, advanced table techniques and managing long documents. This course will also cover computer history, hardware, software and operating concepts. Students will analyze and critique web applications associated with securing employment, such as job applications and employment search sites. Whenever possible, the appropriate use and safety of social media, internet ethics and exploration should be embedded into the curriculum.
 
Course Outline:
Unit 1 – Software Applications
Unit 2 – Career Research
Unit 3 – MS Windows
Unit 4 – Powerpoint Presentation
Unit 5 – Excel – Personal budget	
Unit 6 – Workplace documents and folders          	
Unit 7 – Web Applications
Unit 8 – Critique Applications and Authenticity of information
Unit 9 – Safety

Standards:
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.04.01 Use Personal Information Management (PIM) applications to increase workplace efficiency
ESSK.04.08 Employ database applications to manage data.
ESSK.04.09 Employ collaborative/groupware applications to facilitate group work.
ESSK.04.10 Employ computer operations applications to manage work task
ESSK.04.11 Use computer-based equipment (containing embedded computers or processors) to control devices
ESSK.09.07 Identify and explore career opportunities in one or more career pathways to build an understanding of the opportunities available in the cluster.
ESSK.09.10 Examine licensing, certification and credentialing requirements at the national, state
and local levels to maintain compliance with industry requirements.
ESSK.10.02
Employ planning and time management skills and tools to enhance results and complete work tasks.




































ACE Computer literacy II: Operating Systems
General Course Information:
Course Code:
Course Title: ACE Computer Literacy: Operating Systems
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
As developmentally appropriate, this course (or series of courses) is designed to help students apply their knowledge of personal computer operating systems. MS Windows and other operating systems will be studied. Topics and practice will include installing, configuring, troubleshooting, maintaining and repairing operating systems within the application being taught. This course may also include an introduction to programming, coding and robotics concepts as aligned to student’s post-secondary pathway. Whenever possible, the appropriate use and safety of social media, internet ethics and exploration should be embedded into the curriculum.
 
Course Outline:
Unit 1 – Operating Systems
Unit 2 – operation
Unit 3 – installation
Unit 4 – Configuring
Unit 5 – Troubleshooting
Unit 6 – Repair
Unit 7 – intro to programming
Unit 8 – coding/ robotics
Unit 9 – Safety


Standards:
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities
ESSK.02.04 Evaluate and use information resources to accomplish specific occupational tasks.
ESSK.02.05 Use correct grammar, punctuation, and terminology to write and edit documents.

ESSK.03.01 Employ critical thinking skills independently and in teams to solve problems and make decisions (e.g., analyze, synthesize and evaluate)
ESSK.04.07 Employ spreadsheet applications to organize and manipulate data
ESSK.04.08 Employ database applications to manage data.
ESSK.04.09 Employ collaborative/groupware applications to facilitate group work.
ESSK.04.10 Employ computer operations applications to manage work tasks
ESSK.04.11 Use computer-based equipment (containing embedded computers or processors) to control devices
ESSK.07.03 Employ teamwork skills to achieve collective goals and use team members' talents effectively.
ESSK.07.06 Employ mentoring skills to inspire and teach others.
ESSK.09.09 Continue professional development to keep current on relevant trends and information within the industry.
ESSK.09.10 Examine licensing, certification and credentialing requirements at the national, state
and local levels to maintain compliance with industry requirements.
































ACE CTE Pathway Lab
General Course Information:
Course Code:
Course Title: ACE CTE Pathway Lab
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
As developmentally appropriate, this course is meant to serve as a support class to ACE CTE students who are co-enrolled in a specific CTE cluster sequence. ACE Teacher serves as the learning success coordinator - filling in the gaps of learning that a student may need to succeed in a CTE Sequence of courses. Ideally, this support would allow the student to complete a specific CTE cluster pathway. ACE Teacher does not supply the technical skill content. Students will demonstrate levels of self-awareness, career exploration, academic planning based upon postsecondary aspirations and realistic options as well as employability skills.
 
*This course is NOT to be delivered as a credit recovery, study hall or access/study skills course. This course MUST be linked directly to a CTE program.
 
Course Outline:
Unit 1 – Executive functioning strategies
Unit 2 – Reading for content
Unit 3 – Assistive Technology
Unit 4 – Note taking/ What is important
Unit 5 – Career research
Unit 6 – Technical math- as applicable in the specific CTE course
Unit 7 – Technical English- as applicable in the specific CTE course
Unit 8 – Technical science - as applicable in the specific CTE course

Standards: *
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities
ESSK.01.04 Demonstrate science knowledge and skills required to pursue the full range of postsecondary and career education opportunities.
ESSK.02.01 Select and employ appropriate reading and communication strategies to learn and use technical concepts and vocabulary in practice.

*Other standards would be connected to specific CTE course taken.











































ACE Capstone/ Portfolio Based/ culminating course
General Course Information:
Course Code:
Course Title: ACE Capstone/ Portfolio Based/ culminating course
Department: Career and Technical Education
Grade Level: 10, 11, 12
Primary Credit: Elective
Duration:
Credits per duration:
Maximum duration:
Grading: Traditional scale
 
Course Description:
Students critique and formulate skills to complete a multifaceted learning portfolio that serves as a culminating academic and intellectual experience for students in pathway programs. Instruction and experiences may include: topic selection, portfolio creation, community connections; employability skills such as: oral communication, public speaking, research skills, computer literacy, teamwork; the academic planning skills such as: self-sufficiency and goal setting, and; postsecondary workforce readiness skills that will help prepare them for college, modern careers, and adult life. Students will demonstrate levels of knowledge and skill for the environmental expectations of postsecondary options and intentional academic planning based on self-awareness and career exploration.
This course is designed to meet or exceed the current Colorado Graduation Guideline menu option for Capstone.
 
Course Outline:
Unit 1 – portfolio
Unit 2 – Topic development
Unit 3 –  portfolio creation
Unit 4 – Community connections
Unit 5 – employability products and skills
Unit 6 – Goal setting
Unit 7 – Transitions topics
Unit 8 – individualized Career Path - steps
Unit 9 – Academic post secondary plan

Standards:
ESSK.01.01 Complete required training, education, and certification to prepare for employment in a particular career field.
ESSK.01.02 Demonstrate language arts knowledge and skills required to pursue the full-range of post-secondary and career opportunities
ESSK.01.03 Demonstrate mathematics knowledge and skills required to pursue the full range of postsecondary education and career opportunities
ESSK.02.03Locate, organize and reference written information from various sources to communicate with coworkers and clients/participants.
ESSK.02.06 Develop and deliver formal and informal presentations using appropriate media to engage and inform audiences
ESSK.03.03 Identify, write and monitor workplace performance goals to guide progress in assigned areas of responsibility and accountability
ESSK.03.04 Conduct technical research to gather information necessary for decision making.
ESSK.04.06 Operate presentation applications to prepare presentations.
ESSK.07.01 Employ leadership skills to accomplish organizational goals and objectives
ESSK.09.02 Develop a personal career plan to meet career goals and objectives.
ESSK.09.03 Demonstrate skills related to seeking and applying for employment to find and obtain a desired job.
ESSK.09.04 Maintain a career portfolio to document knowledge, skills and experience in a career field.
ESSK.09.05 Demonstrate skills in evaluating and comparing employment opportunities in order to accept employment positions that match career goals.
ESSK.09.06 Identify and exhibit traits for retaining employment to maintain employment once secured.
ESSK.09.09 Continue professional development to keep current on relevant trends and information within the industry.
ESSK.09.10 Examine licensing, certification and credentialing requirements at the national, state
and local levels to maintain compliance with industry requirements.
ESSK.11.02 Identify federal, state, and local resources available to community members.
ESSK.11.03 Understand an individual’s rights in society.
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